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Job Description

Job Title:		Fundraiser 
Reporting to:	Fundraising Manager
Salary:		£28,000 pro-rata
Hours:		Part time – hours negotiable
Location:	Based at My Sight Notts, 26-28 Heathcoat Street, Nottingham, NG1 3AA (flexible) with travel across Nottinghamshire as required
Contract:	Permanent

About Us: 
My Sight Nottinghamshire is a local charity dedicated to the lives of visually impaired individuals in Nottinghamshire. We have been supporting people living with Sight Loss for over 180 years. Our vision is: Independence, inclusion and empowerment for people with sight loss across Nottinghamshire. We rely on the generosity of individuals, local businesses, and community support to continue our vital work. 

We are currently seeking a motivated and enthusiastic Fundraiser to help us grow our income and deepen relationships with our supporters

1. Job purpose
To support the growth and sustainability of My Sight Nottinghamshire by developing and delivering effective fundraising activities that generate income from a range of sources.

The postholder will identify and develop fundraising opportunities, build and maintain strong relationships with supporters, businesses, community groups and individual donors, and help deliver fundraising initiatives that enable the charity to continue and develop its services for people living with sight loss across Nottingham City and Nottinghamshire.

The role will be shaped around the successful candidate’s experience, skills and interests, with a particular focus on one or more of the following areas: corporate partnerships, community fundraising, events, major donors and individual giving.
The postholder will work collaboratively with colleagues, volunteers and external supporters to maximise fundraising opportunities, strengthen supporter engagement and contribute to the charity’s wider income generation strategy.


2. Key responsibilities

A. Fundraising and income generation
· Develop and deliver fundraising activities that contribute to the charity’s annual income targets.
· Identify new fundraising opportunities and explore innovative approaches to income generation.
· Develop relationships with prospective supporters and nurture existing relationships to encourage continued and increased support.
· Prepare compelling fundraising presentations, appeals and communications appropriate to different audiences.
· Maintain accurate records of fundraising activity, supporter relationships, income and prospects.
· Monitor fundraising performance against agreed targets and report on progress, outcomes and opportunities.
· Work with colleagues to develop engaging cases for support that demonstrate the impact of the charity’s work.
· Ensure fundraising activities comply with relevant legislation, regulatory requirements, data protection requirements and the charity’s policies and procedures.

B. Develop fundraising opportunities

The successful candidate will take the lead on, or contribute to, the fundraising areas best suited to their experience and the charity’s priorities.

Corporate fundraising and partnerships
· Identify and approach businesses with the potential to support My Sight Nottinghamshire.
· Develop relationships with corporate partners, including opportunities for sponsorship, charitable donations, employee fundraising, payroll giving and gifts in kind.
· Prepare tailored partnership proposals and develop opportunities for longer-term corporate support.
· Maintain relationships with existing corporate supporters and identify opportunities to grow their involvement.

Community fundraising
· Develop relationships with schools, community groups, clubs, local organisations and individual community fundraisers.
· Encourage and support third-party fundraising activities.
· Provide fundraisers with appropriate resources, guidance and communications to help them maximise their fundraising.
· Identify opportunities to increase the charity’s visibility and engagement within local communities.

Events fundraising
· Develop, coordinate and promote fundraising events and activities.
· Identify opportunities for event sponsorship, ticket sales, donations and other income.
· Event planning, delivery, evaluation and follow-up, ensuring that events are effective, engaging and financially sustainable.
· Build relationships with event participants, venues, suppliers, sponsors and volunteers.
· Recruit participants for third party events such as runs and sponsored challenge events

Major donor fundraising
· Identify and research prospective major donors and philanthropists.
· Develop personalised approaches and compelling opportunities for significant gifts.
· Build trusted relationships with prospective and existing major donors through appropriate engagement, cultivation and stewardship.
· Work with senior colleagues and trustees, where appropriate, to develop and maintain major donor relationships.

Individual giving
· Support the development and delivery of fundraising appeals and individual giving campaigns.
· Identify opportunities to recruit new donors and encourage existing supporters to give regularly or increase their support.
· Develop effective supporter communications and stewardship activities to encourage long-term engagement.
· Explore opportunities to improve donor retention, giving journeys and responses to fundraising appeals.




C. Supporter engagement and stewardship

· Provide excellent, timely and appropriate communication to supporters, ensuring they feel valued and understand the difference their contributions make.
· Ensure donations and fundraising activities are acknowledged appropriately.
· Develop engaging stories, case studies and impact information in collaboration with colleagues and, where appropriate, people who use the charity’s services.
· Help ensure supporters receive meaningful updates about the impact of their generosity.
· Represent My Sight Nottinghamshire professionally at meetings, events and networking opportunities.
· Promote the charity’s values and work to encourage greater awareness, engagement and support.

D. Planning, monitoring and administration
· Contribute to fundraising plans, budgets and income forecasts.
· Maintain accurate and up-to-date records of contacts, fundraising activity, income and expenditure.
· Monitor progress against agreed objectives and provide regular reports to the line manager.
· Evaluate fundraising activities to identify learning, improve effectiveness and inform future planning.
· Manage fundraising expenditure responsibly and ensure activities offer appropriate value for money.
· Work within agreed financial controls and delegated authority.
· Ensure relevant supporter information is handled securely and in accordance with data protection requirements.

E. Teamwork and wider organisational responsibilities
· Work collaboratively with colleagues across the charity to identify and develop fundraising opportunities.
· Develop a strong understanding of My Sight Nottinghamshire’s services, beneficiaries and strategic priorities.
· Work with colleagues to ensure fundraising messages accurately reflect the charity’s work and impact.
· Support the development of an organisation-wide culture of fundraising, encouraging colleagues and volunteers to identify and share opportunities.
· Attend team meetings, training and other relevant activities.
· Undertake other reasonable duties appropriate to the level and purpose of the post.



Main Duties

1. Corporate Partnerships: 
· Identify and approach local businesses to establish corporate partnerships.  
· Create tailored proposals and pitches to secure sponsorship and support.
· Maintain and nurture relationships with corporate partners, ensuring their contributions are recognised

2. Community & Events:
· Develop relationships with volunteers and local community groups to maximize donations and event participation.  
· Plan, promote, and deliver a range of new community fundraising events.  
· Recruit, support, and motivate participants for challenge events such as sponsored runs and marathons.  

3. Individual Giving: 
· Develop and implement strategies to increase income from individual donors.  
· Manage and update our donor database, ensuring accurate records.  
· Produce and distribute supporter communications, such as e-newsletters and thank-you letters, to engage and retain donors.  
· Help promote our Legacy Giving programme 

4. Supporter Stewardship: 
· Act as the main point of contact for all supporters, ensuring excellent communication and support.  
· Collate and maintain existing supporter information, creating a comprehensive database for future use.  
· Develop innovative ways to keep supporters engaged and informed about our work.  

Undertake other reasonable tasks as required to support the charity's fundraising goals and operations.


3. Person specification

Essential criteria
The successful candidate will be able to demonstrate:
· Experience in fundraising, income generation, sales, business development, relationship management or a comparable role.
· Strong interpersonal skills and the ability to build positive relationships with a wide range of people.
· Excellent written and verbal communication skills, including the ability to present information persuasively.
· The ability to identify opportunities, develop ideas and turn them into practical plans.
· Good organisational skills, with the ability to manage competing priorities and meet deadlines.
· A proactive approach, using initiative and working independently while contributing effectively to a team.
· Confidence engaging with external stakeholders and representing an organisation professionally.
· Good IT skills and the ability to maintain accurate records and use relevant digital systems.
· A commitment to the values and aims of My Sight Nottinghamshire and a desire to make a positive difference to people living with sight loss.
· A commitment to equality, diversity, inclusion and accessible communication.

Desirable criteria
· Experience in one or more of the following fundraising disciplines: corporate partnerships, community fundraising, events, major donors or individual giving.
· Experience of developing and managing relationships with donors, sponsors, businesses or community supporters.
· Experience of meeting income targets, managing fundraising budgets or contributing to income forecasts.
· Experience of developing fundraising proposals, appeals, campaigns or sponsorship packages.
· Experience of organising events or supporting third-party fundraising.
· Experience of donor stewardship, supporter communications or relationship management systems.
· Knowledge of charity fundraising principles, relevant regulations and good practice.
· Experience of working or volunteering in the voluntary, community or charity sector.
· An understanding of sight loss, disability inclusion or accessibility.

We recognise that candidates will bring different strengths and experience. Applicants are not expected to have experience across every fundraising discipline. Relevant transferable skills and the ability to develop in new areas will be valued.





4. Personal qualities

The postholder will be:
· Relationship-focused: Enjoys connecting with people and building lasting, mutually beneficial relationships.
· Creative and resourceful: Identifies opportunities and develops engaging approaches to fundraising.
· Motivated and proactive: Takes ownership of responsibilities and works towards agreed objectives.
· Persuasive and engaging: Communicates the charity’s purpose and impact in a way that inspires support.
· Organised and reliable: Plans effectively, follows through on commitments and maintains accurate records.
· Collaborative: Works positively with colleagues, volunteers, trustees and external supporters.
· Adaptable: Responds positively to changing priorities and is willing to develop skills in different areas of fundraising.
· Values-driven: Demonstrates empathy, integrity and a commitment to improving the lives of people living with sight loss.

5. Working arrangements and flexibility

My Sight Nottinghamshire recognises that effective fundraisers bring different combinations of experience, skills and interests. The responsibilities of this role will therefore be tailored, where possible, to the successful candidate’s strengths and the charity’s fundraising priorities.

The postholder may focus on a particular fundraising discipline or work across several areas. There will be opportunities to develop existing expertise, explore new approaches and contribute to the wider fundraising strategy.

Flexible working arrangements, including consideration of working hours, will be discussed with candidates.

The role will involve occasional travel across Nottinghamshire and may require some attendance at fundraising events or meetings outside normal working hours, with appropriate arrangements agreed in advance.

6. Equality, diversity and inclusion
My Sight Nottinghamshire is committed to creating an inclusive working environment in which people are valued and supported to contribute to their full potential.

We welcome applications from people of all backgrounds and are committed to ensuring that recruitment and employment practices are fair, inclusive and accessible.

As a charity supporting people living with sight loss, we particularly value an understanding of accessibility and the importance of ensuring that our fundraising activities and communications are inclusive.


7. General

This job description outlines the main responsibilities of the post and is not intended to be an exhaustive list of duties. The postholder may be required to undertake other reasonable duties consistent with the responsibilities and level of the role.
The job description will be reviewed periodically in consultation with the postholder to reflect organisational priorities and the development of the role.


How to Apply

Please visit www.mysightnotts.org.uk/job_opportunities to download a full job description and an application form or email jobs@mysightnotts.org.uk 

Please email completed form to jobs@mysightnotts.org.uk or via post marked ‘Private & Confidential’ to Lydia Fenton, Services Manager, My Sight Nottinghamshire, 26-28 Heathcoat Street, Nottingham, NG1 3AA

The deadline for applications is 30th November 9am.

Interviews:
Interviews will take place during the week commencing 7th December. 

For an informal discussion about the role, please contact Lydia Fenton on 0115 9706806.

We look forward to hearing from you!
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